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JOJXKHOCTHASA UHCTPYKLUA
pykoBoaures Llentpa «Touka pocray
MBOY «Cpennsis mkosaa um. B.A. MapkesioBa c. Crapas Caxuay

1. O6mue nonoxenust
1.1. Hacrosmas JOMKHOCTHAS WHCTPYKLHUS OIpeAeisieT U perjaMeHTHpPYeT MOJIHOMOYMS,
(GyHKIMOHATBHBIE W JIOJDKHOCTHBIE OOS3aHHOCTH, NpaBa M OTBETCTBEHHOCTH JlOMKHOCTHAS
UHCTpyKIUA pykoBoautens Llentpa «Touka pocray MBOY «Cpennsis mkosa um. B.A.
Mapxkenosa c. Crapas Caxua» (nanee — OOpa3oBarenbHOE yUPEKICHHE).
1.2. PyxoBomutenb Ilentpa «Touka pocTa» OTHOCHUTCS K KaTerOpudh PYKOBOJIUTENECH,
Ha3HAYaeTcsl Ha JOJKHOCTb M OCBOOOXKIAETCS OT JOJIKHOCTU B YCTAHOBJIEHHOM JIEHCTBYIOIIUM
TPYZIOBBIM 3aKOHOJATEIbCTBOM MOpsiAKe npukazoMm aupekropom MBOY «Cpennsas mikosa uM.
B.A. Mapkenosa c. Crapas Caxuay.
1.3. PyxoBomutens llentpa «Touka pocta» moauyuHseTCsl HEMOCPEACTBEHHO nupekTopy MBOY
«Cpennss mkona um. B.A. Mapkenosa c. Crapas Caxuay.
1.4. Ha pomxHocTe pykoBomutens lLlentpa «Touka pocta» Ha3HadaeTcs JHUIO, HMEOIIEe
BbIcIIee MpOo(ecCHoHAIbHOE 00pa3oBaHWE IO CIENUATBHOCTH, COOTBETCTBYIOUICH MPOGUITIO
CTPYKTYpHOTO TOJApa3JelieHus Oo0pa3oBaTeIbHOrO YUPEKIEHUS, W CTax paboTel 1O
CIMENUAIBHOCTH, COOTBETCTBYIOIIEH MPOPIIII0 CTPYKTYPHOTO MOApa3AeiIeHus 00pa3oBaTeIbHOTO
yUpexAeHUs, HE MeHee 3 JIeT.
1.5. PyxoBoautens LenTpa «Touka pocTay JOMKEH 3HATH:
MIPUOPUTETHBIE HANpPAaBIECHUS pa3BUTHUA OOpa3oBaTenbHOU cuctembl Poccuiickoit Peneparuu;
3aKOHBI M WHBIE HOPMATUBHBIE IPABOBBIE aKThl, PEINIAMEHTUpPYIOLIHME OOpa30BaTEIbHYIO,
(U3KYIBTYPHO-CIOPTUBHYIO 1€ATEIHHOCTE;
KonBeHuto o npaBax pedbeHKa; e1aroruky;
JOCTUKEHHSI COBPEMEHHOM IICUXO0JIOTO-TIEAArOTHYE€CKON HayKH U IMTPAKTUKU; ICUXOJIOTHIO;
OCHOBBI (DU3UOJIOTUH, TUTHEHBI;
TEOPHIO U METOIbl YIIPaBIeHUs 00pa30BaTEIbHBIMU CUCTEMAMU;
COBPEMEHHBIE MeAArornyeckKue TEXHOJIOTUU MPOAYKTUBHOTO, TU(h(HEepeHIIMPOBAHHOIO 00Y4YEHHUs,
peanu3al KOMIETEHTHOCTHOTO 10/IX0/Ia, Pa3BUBAIOLIET0 00yUYEHUS;
METO/Ibl YOKIEHUS, apryMEHTAI[MN CBOEH MO3UIMHU, YCTAHOBJIEHUS! KOHTAKTOB C 00yYaroIIMMHCS
(BOoCIIUTaHHUKAaMH, JAETbMH) Pa3HOTO BO3pacTa, WX POAMTENSAMHU (JIULaMH, UX 3aMEHSIOLIUMH),
KOJIJIETaMH 1o paboTe;
TEXHOJIOTUU TUAarHOCTUKU MPUYUH KOH(IUKTHBIX CUTYallul, X MPOMUIAKTUKA U pa3pelIeHHS,
OCHOBBI pabOThI C TEKCTOBBIMU PEJAKTOPAMHU, JIEKTPOHHBIMHU TAOIUIIAMHU, JIEKTPOHHON OYTON
u Opay3epaMu, MyJIbTUMEIUHHBIM 000PYA0BaHHEM; OCHOBBI SKOHOMMKH, COLIMOJIOTHH;
CHocoObl  OpraHu3alMd  (UHAHCOBO-XO3SIIICTBEHHOM — JI€ATEIBHOCTH  00pa30BaTEIbHOrO
YUPEXAEHUs; TpaXIaHCKOe, aJIMHUHUCTPATHMBHOE, TpPYyHOBOe, OIOJUKETHOE, HAaJOroBOE
3aKOHOJATEIbCTBO B YACTH, Kacalolleics peryiupoBaHUS AESITEIbHOCTH 00pa30BaTENIbHbBIX
YUPEKIECHUN U OPTaHOB YIIPaBJICHUS 00pa30BaHUEM PA3IMYHBIX YPOBHEH; OCHOBBI MEHEPKMEHTA,
yIpaBiIeHUs IEPCOHAIOM; OCHOBBI yIIPaBJICHHSI IPOCKTAMH;
IpaBUJIa BHYTPEHHETO TPYJOBOTO paciopsiika 00pa30BaTeIbHOIO YUPEXKICHUS; IpaBuiia 1o
OXpaHe TpyJa U MoKapHOW Oe30MacHOCTH.
1.6. PyxoBomurens Ilentpa «Touka pocTta» B CBOEHl JEATENTBHOCTH PYKOBOJICTBYETCS:
JIOKQJIbHBIMU aKTaMHU M OpPraHU3alMOHHO-PACIIOPATUTEIbLHBIMU JOKYMEHTAaMU 00pa3oBaTeIbHON
OpraHu3ally;
MIpaBWJIaMU BHYTPEHHETO TPYIOBOTO pacHopsIKa;
[IpaBUJIAMU OXPAHBI TPYZa U TEXHUKU O€30MAaCHOCTH, 00ECTIeYeHUsI IPOU3BOICTBEHHOM
CaHUTAPHUH U TPOTHUBOIOKAPHOM 3AIMUTHI, HACTOSIIEH JOJKHOCTHOM HHCTPYKIIUEH.



1.7. B nepuon BpemeHHOro otrcyrcTBUs pykoBoautenss Llentpa «Touka pocta», ero
00s13aHHOCTH BO3JIArarOTCsl Ha 3aMmecTuTens mo YBP, koTopblii Ha3zHauaeTcs B YCTaHOBICHHOM
nopsiiKe, MpUoOpeTaeT COOTBETCTBYIOIINE IIPaBa U HECET OTBETCTBEHHOCTh 32 HEUCIIOIHEHUE WITH
HEHaJJIexalllee UCIIOIHEeHHe 00s13aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIICHUEM.

2.  JIomKHOCTHBIE O0S3aHHOCTH

PykoBonutens Lentpa «Touka pocTay UCHOTHSET CIEAYIOUNE 00S3aHHOCTH

2.1. PyKOBOIMT JeSTEIBHOCTHIO CTPYKTYPHOTO MOApA3IesiCH s 00pa30BaTeIbHOTO YUPEIKICHHS:
y4eOHO-KOHCYJIbTAllMOHHBIM ~ IYHKTOM, OTJIEJICHHEM, OTIEJIOM, CeKIlHel, sadopaTopuei,
KaOMHETOM, y4eOHOW WM y4eOHO-TIPOM3BOJCTBEHHOM MAacCTEpCKOW, MHTEPHATOM IIPH IIKOJIE,
OOUIeKUTHEM, YUEOHBIM X03SHCTBOM, TPOU3BOJCTBEHHON MPAKTUKOW U APYTUMHU CTPYKTYPHBIMU
[O/Ipa3JIeJICHUsAMH (J1aJiee - CTPYKTYpPHOE I10APA3JICIICHUE).

2.2. OpraHusyer TeKyllee U MEepPCIEeKTUBHOE IUIAHUPOBAHUE JESATEIbHOCTH CTPYKTYPHOIO
[IO/IPA3/JICJIEHUs C YUETOM LieJIeH, 3a/1a4 U HalpaBICHUM, A peanu3alii KOTOPhIX OHO CO3/aHO,
o0ecrieurBaeT KOHTPOJIb 3a BBHINOJHEHHUEM IUIAHOBBIX 33JaHUN, KOOPIMHUPYET paldoTy
nperojiaBaTeneii, BOCHHUTATEeNe M JAPYrMX NeNarorndeckux paOOTHUKOB IO BBIMOJIHEHHIO
y4ueOHbIX (0Opa3oBaTeibHBIX) IIAHOB W IporpamMM, pa3paboTke HeoOXoauMou Yy4eOHO-
METOJINYECKON JOKYMEHTAIUH.

2.3. ObecrieunBaeT KOHTPOJIb 32 KA4eCTBOM 00pa30BaTEILHOIO Mpollecca U 00bEKTUBHOCTHIO
OIICHKU pEe3y/IbTaTOB yueOHON W BHEYYEOHOU NEATEIbHOCTH OOYYarouIuXcsi, BOCIUTAHHUKOB,
o0OecrieueHHeM ypOBHS TMOJATOTOBKM OOYYalOUIUXCS, BOCHHTAHHUKOB, COOTBETCTBYIOIIETO
TpeOOBaHUAM (eiepaTIbHOr0 rOCy1apCTBEHHOT0 00pa30BaTEIbLHOTO CTaHIAPTa.

2.4. Cozpaer ycnmoBus Uisl pa3paboTKu pabodmx 00pa3oBaTeNbHBIX MPOrPaMM CTPYKTYPHOTO

nmoapasaCJICHUA.

2.5. Oxa3bIBaeT noMomp I1CAarort4cCKuM pa6OTHI/IKaM B OCBOCHHHU H pa3pa60TI<e
HMHHOBAIITMOHHBIX ITPpOTpaMM U TEXHOJIOTHA.

2.6. OpraHH3yeT pa60Ty IIo IHOAroToBKEC MW  IIPOBCACHHUIO  HUTOI OBOH aTTeCTalnuu,

MIPOCBETUTENBCKYIO pabOTy ISl pOTUTEICH.
2.7. OpraHuzyeT METOJAUYECKYIO, KyTbTypHO-MAaCCOBYIO, BHEKIACCHYIO Pa0oTy.
2.8. OcymecTBIsieT KOHTPOJIb 32 Y4eOHOH HAarpy3Koil oOydaronuxcsi (BOCIIMTAHHUKOB, JIETEH ).
2.9. VYdacTByeT B KOMIUIEKTOBAaHWM KOHTHHTEHTa OOydarolmuxcs (BOCHHUTAHHHUKOB, JI€TEi) U
MPUHUMAET MEPHI M0 eT0 COXPAaHEHHIO, YIaCTBYET B COCTABIICHUH PACIIMCAHUS y4eOHBIX 3aHATHI
U IPYTUX BUJIOB JIEATEIBHOCTH 00y4JaroMXcs (BOCIIUTaHHUKOB, JETeH).
2.10. BHOCHMT TpeJIOKEHHsI 10 COBEPIICHCTBOBAHHIO O0pa3oBaTeIbHOrO Tpolecca M
yIIpaBJIeHUs] 00pa30BaTeIbHBIM YUPEIKICHUEM.
2.11. YyacTtByeT B mMoa0Ope W pacCTaHOBKE IMEAArOTHYECKUX W WHBIX KaJpOB, B OpPTraHU3AINH
MOBBIIIEHUS UX KBAUTH(UKALUU U TPOPECCHOHATBHOTO MaCTEPCTBA.
2.12. TlpuHnMaeT y4acTue B TOATOTOBKE W TMPOBEICHUH aTTECTAIMH TEJarorH4ecKuX M IPYrux
paOOTHUKOB yUpexKJICHHS.
2.13. OO0ecreunBaeT CBOCBPEMEHHOE COCTABIICHUE YCTAaHOBICHHOW OTYETHOM JJOKYMEHTAITUH.
2.14. TlpyHMMaeT y4acTHe B Pa3BUTHUU U YKpEIICHMH y4eOHO-MaTepHalbHON 0a3bl yupexkaeHus,
OCHAIICHUH MAaCTEPCKHUX, Y4EOHBIX J1TabopaTopuil U KaOMHETOB COBPEMEHHBIM O0OpY/IOBaHHUEM,
HarJsiIHBIMUA TOCOOUSIMU M TEXHUYECKMMHU CPEACTBaMU O0YUYEeHHUS, B COXPAaHHOCTH 000PYI0BaHUS
¥ WHBEHTAps, OCHAIICHWH W TOTOJIHEHHH OWOIMOTEK M METOAWYECKHX KaOWHETOB y4eOHO-
METOAMYECKON U XY/I0’)KECTBEHHOM TUTEpaTypoid, MEpUOINIECKUMHU U3TaHUSIMHU, B METOINYECKOM
obecrieueHnH 00pa30BaTEIBHOTO MPOIlECCa.
2.15. OcymecTBasieT KOHTPOJIb 32 COCTOSHMEM MEAMIIMHCKOTO OOCTyXHMBaHUs OOydaroImIuxcs,
BOCIIUTaHHHUKOB.
2.16. Opranusyer 3aKJIlOYEHHE JIOTOBOPOB C 3aMHTEPECOBAHHBIMHM OpraHH3alMsIMU IO
MOJITOTOBKE KaJIPOB.
2.17. TlpuauMaer Mepbl MO OOECIEYCHHIO CO3aHUS HEOOXOAMMBIX COIUATBHO-OBITOBBIX
yclioBui  oOywaromumcsi  (BOCHUTaHHHMKAM, JIeTsAM) U paboTHHMKaM 0Opa30BaTeIbHOrOo
YUPEXKICHUS.
2.18. BpImomHseT mpaBuiia 1Mo OXpaHe TPy/Ia U MOXKapHOH 0€3011aCHOCTH.

3. IIpaBa
PykoBoautens Llentpa «Touka pocTa» uMeeT npaso:
3.1. JlaBaTb NMOAYMHEHHBIM €MY COTPYAHHKAM M clyx0aM MOpy4YeHHs, 3aJaHHs 1O KpYry
BOIIPOCOB, BXOJSIIUX B €r0o (PyHKIIMOHAIbHbBIE 00s13aHHOCTH.



3.2.  KoHTponupoBaTh BBINOJHEHHE POU3BOICTBEHHBIX 33JaHHI, CBOCBPEMEHHOE BBIMOJIHEHUE
OTJIENbHBIX MOPYYECHUHN U 3aJJaHUI TOAYNHEHHBIMU EMY CITYKOaMHU.
3.3. 3ampammuBaTh M MOJy4yaTb HEOOXOAMMBbIE MaTepHalbl W JOKYMEHTHI, OTHOCAIIMECH K
BOIIPOCAM €ro JeATEIbHOCTH, TOAYNHEHHBIX eMY CIIY:KO U MOpa3ieeHH.
3.4. Bs3aumopeicTBOBATh C JAPYTUMH NPEANPHUATHAMHU, OPTAaHU3ALMAMH U YUYPESKICHUSIMHU IO
MIPOU3BOJCTBEHHBIM U APYTUM BOIIPOCAM, OTHOCAIIMMCS K €r0 KOMIIETECHIIUH.
3.5. TloamuceiBaTh ¥ BU3MPOBATH TOKYMEHTHI B MPEIEIax CBOCH KOMIETEHIIUH.
3.6. Ilonmp3oBaTbcs MHBIMU MpaBaMH, YCTaHOBIEHHBIMU TpynoBeiM Kogekcom P® u npyrumu
3aKOHOJATEIbHbIMU aKTaMu PD.
4. OTBeTCTBEHHOCTDb M OLIEHKA [1eSITeJIbHOCTH

4.1. PyxoBoautens llentpa «Touka pocta» HeceT aaIMUHUCTPATUBHYIO, IUCHMILUIMHAPHYIO
OTBETCTBEHHOCTb 32:
4.1.1. Hesbimonnenue U HeHajIexalee BBIIIOJIHEHUE CITy’)KeOHBIX YKa3aHHUI
HEIOCPEICTBEHHOI0 3aMECTUTENSI PYKOBOIUTETIS.
4.1.2. HeBbIMONHEHNWE WJIM HEHA/UIEKAIee BBIMOJHEHHE CBOMX TPYHAOBBIX (YHKIMA W
MOPYYEHHBIX €MY 3a7ay.
4.1.3. HempaBoMepHOE HCIIOJIb30BAaHHE MPEAOCTABICHHBIX CIYKEOHBIX MOJHOMOYHMH, a TaKkKe
WCIIOJIb30BAHUE UX B JIMYHBIX LIEIISX.
4.1.4. HenocToBepHYIO HHPOPMALIUIO O COCTOSIHUN BBITOIHEHHUS IOPYYCHHOW eMy PaOOTHI.
4.1.5. Hempunsate Mep 1O TNPECEYCHHUIO BBIABICHHBIX HAPYIICHUH MpaBWI TEXHUKU
0€30MaCHOCTH, TPOTHUBOMOXKAPHBIX W JPYIHX TMPaBWI, CO3JAOIIUX Yrpo3y ACSTEIbHOCTH
MPEANPUATHS U ero paOOTHUKAM.
4.1.6. He obGecnieueHre coOMIOACHUS TPYIOBON JUCIUILTHHBIL.
4.2. Ouenka pabotel JlomkHocTHas wuHCTpykuus pykoBomutens llentpa «Touka poctay
OCYILIECTBIISIETCSL:
4.2.1. HemocpeACTBEHHBIM pPYKOBOJAUTEIEM — PETyIspHO, B TMpolecce TMOBCETHEBHOTO
OCYILIECTBIIEHUS] pAOOTHUKOM CBOMX TPYAOBBIX (QYHKLIUH.
4.2.2. ATTeCTallMOHHOM KOMHCCHEW OpraHu3alud — MEpUOJAMYECKU, HO He peke | pasa B /1Ba
rojia Ha OCHOBaHUM JJOKYMEHTHPOBAHHBIX HTOTOB PaOOTHI 32 OIIEHOYHBIN TIEPUO/I.
4.3. OCHOBHBIM KpUTepUeM OLleHKH padoThl JlomkHOCTHAsS MHCTpYKUMs pykoBoautens Llentpa
«Touka pocTa» ABISETCS KauecTBO, MOJHOTA W CBOEBPEMEHHOCTH BBINIOJHEHUS UM 3ajad,
IIPEYCMOTPEHHBIX HACTOSIILEN HHCTPYKIUEH.

5.  Ycaosus padoTsl
5.1. Pexxum pabotel PykoBonutens Llentpa «Touka pocta» ompeznensieTcs B COOTBETCTBUH C
MpaBWJIaMHd BHYTPEHHETO TPYIOBOTO paclopsiika, yCTaHOBJIEHHbBIMM B (OOpa3oBaTeIbHOM
YUPEXKIECHUH.
5.2. B cBs3u ¢ mpom3BOACTBEHHON HeoOXxomuMocThio PykoBomutens IlenTpa «Touka pocran
MOJKET BbI€3KaTh B CIyeOHbIE KOMAHIUPOBKH (B TOM YHCJIE MECTHOTO 3HAUCHHUS).
5.3. Jlns pemieHus OepaTUBHBIX BOINPOCOB IO 00ECTIEUEHUIO MMPOU3BOICTBEHHON NIESTEILHOCTH
JTUPEKTOPY CTPYKTYPHOTO MOJpPAa3/ieeHUus] 00pa30BaTEIbHOIO YUPEXKAECHUS MOMKET BBIJIENATHCS
CIIy>k€OHBI aBTOTPaHCIOPT.

6. IlpaBo moanmucu
6.1. JlupekTopy CTPYKTYpPHOTO TOJpa3[elieHus 00pa3oBaTENbHOTO  YUPESKICHHUS  JUIS
oOecrieyeHnss ero JeATENIbHOCTH NPEAOCTaBIsSeTCS IpaBO MOJMHCH  OPraHU3allMOHHO
paclopsAMUTENbHBIX JTIOKYMEHTOB 10 BONPOCAM, OTHECEHHBIM K €ro KOMIIETEHIIMHM HacCTOSIIEeH
JIOJKHOCTHOM MHCTPYKLIUEH.

MHCTPYKLMEN O3HAKOMJIEH /
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